2014-15 CFR Training

Introduce providers to the CFR Manual and NYS

-« Discuss important policies, principles and rules

i

SO RTINS EAAENAE

CFRS software.

<+ Provide contact information for where to call the
NYS agencies with specific questions not covered
during this training session.

3
<

Help providers become familiar with CFR core,
claiming and supplemental schedules.

ding completio

n of the CFR.

Slide 1 Notes:

Slide 2 Notes:
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Slide 3 Notes:

Slide 4 Notes:

»Read/review the first nine sections
of the CFR Manual before beginning
work on the CFR.

»The CFR Manual is available online in
two sections: the Manual and the
Appendices.

» PDF files of the Manual, Appendix
and forms will be available for
download.

June 2015
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Board of Regents | University of the State of N 3

[ | [ Search Rate Setting Unit |

Unit / Manual & Forms / CFR Manual

dated Fiscal Report Manuals

Currently available files are:

July 2013 to June 2014

Transmiteal Letter html / poF " (99 KB)
+ Menual B (1,025 k8)
+ Appendices T (1,213 kB)
Tofile an extension electronically & (Survey Monkey)

anuary 2013 to December 2013

« Transmittal Letter HTML / 2D 2 (107 K8)
« manual B (1,016 kB)
+ appendices T (1,210 kB)
+ To File extension electronically ©(Survey Monkay)
The deadline to request a 30 day extension is now closed

July 2012 to June 2013

tter HTML / POF T (108KB)

Slide 5 Notes:

»The SED web page where manuals,
extension requests and transmittal
letters can be found.

»Manuals are currently available going
back to the 2012-13 fiscal reporting
period.

»Training information is also available at
the SED website.

»Training materials remain posted for six

months after the training was presented.

Slide 6 Notes:

»The cost report, also referred to as
the CFR core schedules, consists of
schedules CFR-1 through CFR-6 and
DMH-1.

»The state aid claiming schedules are
schedules DMH-2 and DMH-3. These
schedules are the basis of your state
aid and/or local contract payment.
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Slide 7 Notes:

Slide 8 Notes:

June 2015
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New York State it of Meatal Hygiene (DMH)
c&hﬂr&ﬁmmh
0 \ Vo OMH or OPYY

Slide 9 Notes:
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Slide 10 Notes:

»Section 2.0 of the CFR Manual contains
5 matrices for determining the correct
CFR submission type for your agency.

> Select the applicable matrix and answer
a series of ‘yes’ or ‘no’ questions to
determine the correct CFR submission
type to prepare.

»Section 2.0 also contains notes relating
to NYS agency specific reporting
requirements and exceptions.

June 2015
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Slide 11 Notes:

Slide 12 Notes:

»The most common off-cycle
contracts are for Special Legislative
Grants (SLG) also known as Member
ltems.

» Regardless of the reporting period,
CFRs are due 120 days after the end
date of the contract (150 days if an
extension has been requested).

June 2015



2014-15 CFR Training

Slide 13 Notes:

»OASAS does not allow extensions for submission of final state
aid claims. Direct contract and county final claim packages are
due no later than November 1, 2015.

»Providers funded through a contract with a county LGU should
notify the county when the extension request is submitted.

»The web address for submitting a Pre-approved 30-Day
Extension Request is:
http://www.oms.nysed.gov/rsu/Manuals_Forms/Manuals/CFR
Manual/home.html

»For OPWDD providers, failure to submit an extension request
or the CFR by the initial due date will result in the imposition of
financial penalties.

Slide 14 Notes:

»OASAS: Medicaid and/or state aid withholds.

»0OMH: Withhold Medicaid payments, starting at 20% then
increasing by 10% each month until an acceptable and
complete CFR s filed. Those OMH Provider’s not receiving
Medicaid Payments will have 1/3 of your agency’s state aid
advance withheld each quarter.

»OPWDD: Those who fail to file for an extension and do not
meet the filing deadline with CFR, certification schedules, and
financial statements will be penalized financially as of
November 1. Those who file for an extension and do not meet
the filing requirements will be penalized financially as of
December 1.

»SED: Working capital interest will be denied. Note: rates are
set first for timely submissions.

June 2015
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Slide 15 Notes:

»LGUs may require a submission due
date earlier than the NYS Agency
prescribed due date.

»NYS agency CFR requirements are
the minimal requirements regarding
CFR submissions. LGU requirements
can be stricter but cannot be more
lenient.

Slide 16 Notes:

»We'll talk more about the NYS CFRS
software shortly.

» Do not mail paper copies of the CFR
core schedules (CFR-1 — DMH-1) to
the NYS Agency CFR Units in Albany!

June 2015
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Slide 17 Notes:

Slide 18 Notes:

»Financial statements should only be
uploaded one time for a fiscal
reporting period unless there are
changes.

» Do not upload draft financial
statements.

June 2015
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Slide 19 Notes:

» All of the NYS agencies expect that
comparative financial statement will
be prepared and submitted.

statements (cFs)
(O Stand Alone/Singe Entty Financil Statements (5F5)

—

Slide 20 Notes:

» PDF copies of provider audited
financial statements are uploaded
through the OMH CFRS web portal.

Financia statements End Date (mm/adryyyy:[ |

) hisi

o

Emal address (seperate mutpl addresses with commas):

fTre—

June 2015
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Slide 21 Notes:

> NYS CFRS software is free and
available for download at the OMH
website.

Slide 22 Notes:

June 2015
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Slide 23 Notes:

»It’s hoped that version 25.0 of the
NYS CFRS software will be available
on or about Labor Day 2015.

Slide 24 Notes:

»Submitted copies of signed certification
pages must have the same DCN as the
uploaded CFR document.

»Submission of revised CFRs means new
signature pages must be submitted with the
new DCN.

» CFR data files, PDF copies of signed
certification schedules and annual CFR
Manuals should be stored in a secure,
regularly backed-up location to ensure
compliance with governmental records
retention policies.

June 2015
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Slide 25 Notes:

»The OMH web site hosts the CFRS
Home Page and Table of Contents
Page.

» Information includes: upload and
download process, subscribing to the
CFR Announcement Mailing List and
access to CFRS Manuals.

Slide 26 Notes:

»Table of Contents screen.

June 2015
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Slide 27 Notes:

» CFR Announcement Mailing List sign-
up screen.

Slide 28 Notes:

» Contact the OMH Help Desk to
report technical problems with NYS
CFRS software or to get technical
assistance on software functionality.

June 2015

14



2014-15 CFR Training

Slide 29 Notes:

» Program descriptions and unit of
service definitions can be found in
Appendices E — H.

> A list of some but not all non-
allowable costs can be found in
Appendix X.

Slide 30 Notes:

June 2015

15



2014-15 CFR Training

Slide 31 Notes:

» Please note that expenses which are
acceptable per GAAP or the IRS may
not be reimbursable.

Slide 32 Notes:

June 2015
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Non-Allowable Costs

<+ Fringe Benefits: Fringe benefit expenses that are not
reasonable and available to all employees are non-
allowable, and must be adjusted out of reported costs
on the applicable CFR schedule.

+» Non-allowable fringe benefits costs include, but are not
limited to, Supplemental Executive Retirement Plans or
any Non-qualified Deferred Compensation Plans subject
to IRC Subsection §457(f).

Slide 33 Notes:

It's Time to Do the CFR!

Slide 34 Notes:

June 2015
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&

CERS 24.0

Slide 35 Notes:

» After downloading the NYS CFRS software
anicon is placed on the computer desktop.

»>2014-15 NYS CFRS software version will

reflect “CFRS 25.0 “ in the center of the icon.

»To open the software application, click on
the icon.

> If there are problems opening the software
try right clicking the icon and select "Run as
Administrator” from the list of options.

Slide 36 Notes:

»This is the first screen displayed when the
NYS CFRS software has been opened.

»One of the 5 options available must be
selected to continue.

»Make selection by clicking Radio Button to
the left of option. We’ve selected “Create
New.”

»The rest of the screen shots follow the Any
Agency Full CFR sample.

» Click “OK” to proceed.

June 2015
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Slide 37 Notes:

» Information required: Submission Type, State
Agency(ies), Provider Number (Agency Code),
Reporting Cycle and Reporting Period.

» Optional information: User Description (for
personal identification purposes in submissions
directory).

»OASAS providers should use the Estimated
Claim submission type if complete CFR cannot
be submitted by November 1. A fully completed
CFR submission type must still be submitted by
December 1.

» Click “OK” to proceed.

Slide 38 Notes:

»Shows selection of more than one
NYS agency as in the sample.

June 2015
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Slide 39 Notes:

» Data entry fields with bolded field titles are

required fields and data must be entered (NOTE:

the School Code field is only used for providers
submitting CFRs that include SED programs).

»The period covered by provider audited
financial statements must be entered.

» Dates entered will determine whether CFR-ii or
CFR-iiA will be used for CPA certification of Full
CFR submission types.

»When using the import function all data
elements will be populated except Certified
Financial Statement Reporting Period.

» Click “Save” to proceed.

Slide 40 Notes:

»This information can be imported
from another submission. Importing
data will be covered later in the
presentation.

June 2015
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Maintan ProgromSites  Cieate a new Progam-Site

[5705 e Spacas G v 5 o B0 ][

v
[Corer oseas sl

Slide 41 Notes:

> Program sites must be created before
financial information can be entered.

»There are 4 choices: bring a program
site forward from another submission,
create a new program site, update an
existing program site and update a DMH-
only program.

» For presentation purposes we will
create a new program site.

» Click “Next” to proceed.

Slide 42 Notes:

» Information required: All bolded field names.

»Select a NYS agency in “Funded By” to access the list of valid
program codes for that NYS agency during the reporting
period.

»Select the program code to be used.

» Enter the Program Code Index, Site Code, Site Name, (site)
Address/City/State/Zip and the county where the site is
physically located.

»Clicking “Save” will save the site data entered and allow
creation of additional program sites.

»For convenience, the site address will remain constant for
each new site added until manually changed.

»Once all program sites for all NYS Agencies have been
defined, click “Save and Close” to proceed.

June 2015
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Slide 43 Notes:

»This information can also be
imported from another submission.

» Please note that OPWDD has
changed the site codes for programs
requiring contract budget consistent
reporting. When importing data into
your 2014-15 CFR verify and update
the site codes used for these
programs.

Slide 44 Notes:

» For additional information and
guidance on what program code
index(es) to use for SED programs
please see sections 2.0 and 13.0 of
the CFR Manual.

June 2015
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CFR2 Lines 1 thiough & of Col 7
CFR3Lines 1 thiough 40
CFRS

CFR3 Lines 41 thiough
CFR1 Lines 63 thiough 107
CFR2 Lines 8 through 12 of col 7
CFRE

DMH1

DMH2

DMH3

SED1

SED4

OMH2

OMH3

OMH4

OPWDD1

OPWDD2

OPWDDS
RECONCILIATION

s ]
CFR

CFR4

CFRS

DMH1T

CFR2

[ADMIN WORKSHEET
DMH2

DMHZ
RECONCILIATION

Slide 45 Notes:

»Only the required schedules for the
CFR submission type selected are
displayed.

» Note the difference in the number of
schedules displayed between the two
different submission types.

Slide 46 Notes:

»Pages 1-4 of the sample.

»In the software these schedules appear
on one 3-tab data entry screen (CFR-i,
CFRii/iiA & CFR-iii).

» Information can be saved at any time

(one tab at a time or after all three tabs
have been completed).

»The saving process, saves all three
schedules (tabs) at one time.

June 2015

23



2014-15 CFR Training

Pravider Agoncy: 10000 . Famy Popet e SCHEDULE  Agency Identiication and Cefification Slstement
n Period: 7/1/2014 - 67302015 CFF - VAWV Inspernt Acoourtants Recst - okt Agency o Courty 6ot
Condision Staenert

epaating
Submission Type: Ful
R | crnasa | crraal

ITEM DESCRIPTION
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Slide 47 Notes:

»In the software non-enterable fields are grey. On
CFR-i, the information in the grey area has been
carried forward from the agency definition screen.

»When importing master data always verify that the
imported data is still accurate and correct!

»Information required: All bolded field names.
Accurate CEO and fiscal contact emails are especially
important.

»Click “Copy Contact” if the CFR contact and the state
aid claim contact person is the same.

»Click “Save” and/or select a different tab to proceed.

Slide 48 Notes:

»Page 1 of the sample.

June 2015
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Slide 49 Notes:
» Information required: All bolded
field names.

»Click “Save” and/or select a different
tab to proceed.

Slide 50 Notes:

»Page 2 & 3 of the sample.

»Only CFR-ii or CFR-iiA will be printed
based on the audited financial statement

reporting period entered in the Agency
Definition.

»The audited financial statement
reporting period must be manually
entered every year (even when
importing data from a prior submission).

June 2015
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Slide 51 Notes:

Slide 52 Notes:

» Information required: All bolded
field names.

> Click “Save.”

»Messenger box appears confirming
save.

» Close Messenger box and click “Go
To” to proceed.

June 2015
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Slide 53 Notes:

»Page 4 of the sample.

» Not required for providers operating only rate-
based and/or unfunded programs.

»Provider agency CEOs sign on the line
designated “For Voluntary Local Service
Provider.”

»For LGUs the middle left certification statement
must be signed by the County Treasurer on the
line designated “For County/City Local Service
Provider” and the Director of Community Mental
Health Services signs the far right certification
statement.

Slide 54 Notes:

June 2015
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Slide 55 Notes:

»The CFRS Navigation box appears
highlighting next CFR schedule to be
completed following the recommended
order of completion.

»Schedules can be completed in any
order, however, data brought in from
another schedule by the software will
not be seen until the feeder schedule is
completed.

»Click “Go” to proceed.

asss san ;s

Goto. | Sww | yodwe | gonce Quse | Gom

Slide 56 Notes:

»CFR-4 is a 2 tab data entry screen (Program/Site — Program
Admin/LGU Admin & Agency Admin).

»To enter program site data select a State Agency, Program and Site
from the dropdown boxes.

»Click “Add” to open the Position Title Code (PTC) dropdown box and
select a PTC.

» Check the applicable Standard Workweek for the PTC.

> Enter the aggregate total Hours Paid and Amount Paid for all
individuals working in the PTC.

> Repeat the same 3 steps for each new PTC.
»The CFRS Software will calculate the FTEs to 3 decimal places.

> Click “Delete” to delete an entire row if the entire entry is incorrect
or to remove a blank row that is not needed.

»Click “Save” and/or click “Agency Admin” tab to proceed.

June 2015
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Total Hours Pkt FTE', and ‘Amount Past fos Posiions 20540 10000 1,070.000]

GoTo :-\w—-n-u-nd—qr-

Slide 57 Notes:

» Follow the same 3 step process for
data entry of agency administration
staff.

» Note that only 600 series Position
Title Codes are available for use.

> Click “Save”.

» Close the Messenger Box and click
“Go To” then “Go” to proceed.

Slide 58 Notes:

»Pages 32-38 of the sample.
»CFR-4 is included in all CFR submission types.

»NYS agency specific and shared program specific
CFR-4s are prepared for staff providing program
services.

» Agency administration staff is reported in a
single column on a separate schedule CFR-4. All
agency administration staff is reported in this
column regardless of the size of the NYS agency
programs in relation to the total agency.

June 2015
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Slide 59 Notes:

»SED Note: Salaries of Related
Service Personnel (Occupational
Therapists, Physical Therapists, and
Speech Therapists) are not
reimbursable in SEIT programs.
These job titles should not be
included in SEIT CFR4 and/or CFR4A
data.

Slide 60 Notes:

» Direct care and clinical staff hours
are a key component of the new Rate
Rationalization process for OPWDD.
Please be sure to give your staff the
appropriate codes.

June 2015
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Slide 61 Notes:

Slide 62 Notes:

»This example shows the calculation
of the FTE for the Program Director
(PTC 501) and represents the most
complicated calculation, a less than
full time employee who worked for
less than a full year.

June 2015
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Slide 63 Notes:

Slide 64 Notes:

»Same data entry process as CFR-4.

» After completing data entry, click
“Save”, “Close”, “Go To” then “Go” to
proceed.

June 2015
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Slide 65 Notes:

»Pages 39-42 of the sample.

» CFR-4A is only included in Full CFR
submission types.

> |f contracted staff are not paid by
the hour an estimate of hours paid
must be made. Entries of 0 or 1
hour will not generally be
accepted.

Slide 66 Notes:

»CFR-1is a 3 tab data entry screen (General
Information, Expenses & Revenues).

»To enter program site data select a state
agency, Program and Site from the
dropdown boxes.

» As noted earlier, dark grey fields are non-
enterable. Data is populated from a
different schedule or screen.

> Enter data.

»Click “Save” and/or select a different tab to
proceed.

June 2015
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Slide 67 Notes:

»Starts on Page 5 of the sample.

»CFR-1is only included in Full CFR
submission types.
»CFR-1 is a state agency specific,

program site/shared program specific
schedule.

Slide 68 Notes:

»OASAS programs: Units of service reported in
the CFR must match the units of service
reported to the OASAS Monthly Service Delivery
system (MSD) for the period covered by the CFR.

»OMH programs: OMH units of service carry
forward from OMH-1. There will be more on
OMH-1 later.

»The units of service reported are accrued based
on date of service NOT date of payment.

» All units of service provided must be reported
including those for which no payment was
received.

June 2015
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Slide 69 Notes:

»There are more expense lines than can
be displayed on one screen. Use the

scroll bar on the right side of the screen
to access the lines not displayed.

»Remember, expenses and revenues are
reported on the accrual basis of
accounting.

»Note: Personal services expenses were
carried forward to line 16 from CFR-4.

Slide 70 Notes:

June 2015
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Slide 71 Notes:

Slide 72 Notes:

»OPWDD: Lines 30-32 are only
completed for Sheltered Workshop,
Day Training, Day Habilitation,
Prevocational and Supported
Employment programs.

June 2015
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Slide 73 Notes:

Slide 74 Notes:

June 2015
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Slide 75 Notes:

Slide 76 Notes:

June 2015
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ProganSae Dt

Proguam:  [F0010) e Tovomert =%
Site- 9TH052 - Burn Sbeet G 2100 001 o)

= 40Ot

41 Tola s Than Persord Sares (Som Lres 21 401
- EQUIPMENT - PROVIDER PAID

42 Lesse RerialVetsle

I kg e
53 Vetgog o o et g MCFFA Bl oL 5
1

* 62/ Ot Detsl Requae)
63 Total Propety Provide Pard (Sum of Liws €362)
ALS

64 Tols Dpeiai Costs (5 s 16.17 2041 e 251

T CHRS - Lo Detals —

CFRS Line Dotails

Erte Detos for e s 40
-1

Delak ok DoVl | Zow| 3

O [CE|_srm | oo | oo |
—_—

Slide 77 Notes:

Slide 78 Notes:

»Data entered in line details boxes are on pages
78-90 of the sample.

» Data for line numbers with an asterisk can only
be entered by using a line details box.

»To open a line details box, click on the line then
click the ellipsis (box with 3 dots at the bottom).

» Line details boxes are customized to meet
specific NYS agency needs with pre-defined item
descriptions.

» Additional item descriptions can be added by
clicking “Add” and typing in the new description.

»>To transfer line details box totals to the CFR-1
line click “Save” then click “Close.”

June 2015
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Slide 79 Notes:

NS/ AN, » Data for line numbers 68a and 68b
T e ety only required for specific OPWDD
programs.

»Click “Save” and/or select a different
tab to proceed.

»NOTE: Saving data frequently will
prevent loss of entered data due to
power failure or system timeout.

Slide 80 Notes:

»Page 14 of the sample

40
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Slide 81 Notes:

Slide 82 Notes:

June 2015
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Slide 83 Notes:

»There are more revenue-related
lines than can be displayed on one
screen. Use scroll bar to access the
lines not displayed.

»Remember, expenses and revenues
are reported on the accrual basis of
accounting.

=

Progam:  [ZT010 -G Tresmert

Slide 84 Notes:

»The rest of the revenue-related lines.

» After completing data entry, click
“Save”, “Close”, “Go To” then “Go” to
proceed.

June 2015
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Slide 85 Notes:

» Beginning with the 2014-15
reporting period OPWDD To/From
Transportation will no longer be split
out on CFR-1, Line 76.

Slide 86 Notes:

»More on Medicaid Managed Care
later in the presentation.

June 2015
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Slide 87 Notes:

Slide 88 Notes:

»Page 10 of the sample.

»Lines 93 and 103 should equal the
sum of DMH-2 lines 44 (State Share)
and 45 (Local Government Share).

June 2015

44



2014-15 CFR Training

pimele 7
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Slide 89 Notes:

Goto. | Sww | vakiwe | Cocel | Dewe | o |

Slide 90 Notes:

»Only column 7 is enterable.

> Data for columns 2 — 6 carries forward from
DMH-1.

» Column 1 is calculated by the software
(sum of columns 2 - 7).

»Column 1, lines 9 & 10 should match the
total agency expenses and gross revenues in
your financial statements.

» After completing data entry, click “Save”,
“Close”, “Go To” then “Go” to proceed.

June 2015
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Slide 91 Notes:

»Page 29 of the sample.

» Full & Abbreviated CFRs only — Not
required for Article 28 Abbreviated or
Mini-Abbreviated CFRs.

» Agency-wide schedule.

Slide 92 Notes:

»Both expenses and revenues must be
reported for fund raising.

» Fund raising special events may be netted
to match financial statement presentation.

» Fund raising and fund raising special events
are not considered agency administration
expenses and cannot be reported on CFR-3.

»Beginning with the 2014-15 reporting
period a Reconciliation Statement must be
prepared when the CFR reporting period is
concurrent with the period covered by
provider financial statements.

June 2015
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Slide 93 Notes:
» Page 70 of the sample.

Slide 94 Notes:

»To open the line details box click the
ellipsis.

» Click “Add” to enter adjustment
descriptions and amounts.

»When data entry is complete, click
“Save” and “Close” to close the line
details box and transfer total to the
Reconciliation Statement.

»Click “Save” and/or the Revenue
Adjustments tab to proceed.

June 2015
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Slide 95 Notes:

» Repeat the same steps for revenue
adjustments.

»When all data has been entered for
both tabs click “Save”, “Close”, “Go
To” then “Go” to proceed.

Slide 96 Notes:

»Pages 30 & 31 of the sample.
» Full CFRs only.
» Agency-wide schedule.

June 2015
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Slide 97 Notes:

Slide 98 Notes:

»CFR-3 is a 3 tab data entry screen
(Personal Services, Fringe Benefits,
OTPS & Equipment, Property & Ratio
Value).

» Enter data.

»Click “Save” and/or select a different
tab to proceed.

June 2015
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Slide 99 Notes:

> Enter data.

»Click “Save” and/or select a different
tab to proceed.

Slide 100 Notes:

» If Parent Agency Admin Allocation is
reported on Line 38, documentation of the
admin allocation must be sent with the
certification schedules. This must include
total parent agency cost, total allocated cost
to each of the subordinate agencies, and the
basis used for the allocation. (Published in
the CFR Manual)

»Remember, fundraising and fundraising
special events costs are not be reported on
CFR-3 and adjusted out on Line 41; they are
reported in full on CFR-2 Column 7.

June 2015
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Slide 101 Notes:

»Line 14 includes Management Consulting
Services, IT support and more.

»Costs to develop internal-use software
during the application development stage
are capitalized

. Refer to U.S. GAAP Codification of
Accounting Standards Topic 350-40 -
Internal-Use Software.

. Refer to U.S. GAAP Codification of

Accounting Standards Topic 350-50 -
Website Development Costs.

Slide 102 Notes:

June 2015
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Slide 103 Notes:

Slide 104 Notes:

June 2015
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Goto. | Sow | vakiwe | Cowel | Dowe | oo |

Slide 105 Notes:

> All data elements are populated by the
software.

» All calculations are performed by the
software.

> Calculated values are carried forward to
CFR-1, CFR-2 and DMH-1.

»When all data has been entered for
both tabs click “Save”, “Close”, “Go To”
then “Go” to proceed.

Slide 106 Notes:

»The software does all of the heavy
lifting with the calculations.
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Slide 107 Notes:

* Step 1 Calculation Steps:

» Total Agency Operating Costs are carried forward from CFR-2 columns 2 — 7 to CFR-
3.2, lines 43 — 48 and are totaled on line 49. Line 49 is carried forward to line 51.

» Net Agency Administration is carried forward from CFR-3.1, line 42 to CFR-3.2 line
50.

» Line 50 is divided by line 51 to develop the 6-digit ratio value factor on line 52.

» The ratio value factor is applied to the operating costs on CFR 3.2, lines 43 — 48 to
calculate each funding source’s share of agency administration costs and the
allocation is displayed on lines 53 - 58.

* Step 2 Calculation Steps:

» The Step 2 Ratio Value allocation is done within the NYS Agency shares assigned in
Step 1 allowing additional specified program types to be exempted. The Step 2
exempted programs are:

» OMH program codes 0860, 0870, 0920, 1230, 1690, 1910, 2860, 2980, 6910, 6920,
8810 and start-up programs using an index starting with “A” after the four digit
program code.

» OPWDD program 7091 operating costs are exclude from the Step 2 calculation.

» SED Programs 9800-9810 can choose to adjust the agency administration allocation
to those program columns.

» The adjusted ratio value factors are displayed on lines 65-69.

Slide 108 Notes:

> Not included in the sample.

P
Pleperting Period 1/1/2014-12/31 /2014
‘Subminsion Type: Atsevisiad

»The ratio value override button has
y *‘f@»_fﬁ«:‘“‘“”"‘“ww o been removed. Agency administration
- "‘ must now be calculated using the ratio
value methodology.

» Enter total agency administration
expenses.

»The software does the rest!
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Slide 109 Notes:

Slide 110 Notes:
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Slide 111 Notes:

Slide 112 Notes:

» CFR-5 has 4 sections (A - D). Sections B — D are accessed by tabs.

» Answer Section A, Question #1 by selecting Yes or No. There is no default
value. Providers must select the answer (affirmative response).

» Providers operating OASAS and/or OPWDD programs must also answer
Question #2.

> If the answer to both questions is No, click “Save”, “Close”, “Go To” then
“Go” to proceed.

> If the answer to Question #1 is Yes, open Section B and enter information
about the transaction(s): affected program sites or agency admin,
transaction description, the name of the related party and their
relationship to the provider agency, transaction amount and allowable
costs.

» Column 3 is a dropdown box. Select the 3 most affected areas.
» Column 6 is a dropdown box. Select the appropriate relationship.

» Column 9 is calculated. Any portion of the transaction that is non-allowable
must be transferred to CFR-1, line 66, CFR-3, Line 41 and DMH-1, line 13.
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Slide 113 Notes:

> If Section B contains lease/property

related transactions Section C must be
completed.

» Data for Section C, Column 8 is entered
through a line details box.

»Column 9 is a calculated field. Values
greater than zero must be entered
manually in Section B, Column 8.

Slide 114 Notes:

»Pages 8 & 43 of the sample.

»Screen shot of $1,000 adjustment to
allowable costs from CFR-5, Section B
entered on CFR-1, Line 66.

» After data entry for all tabs has been
completed click “Save”, “Close”, “Go
To” then “Go” to proceed.
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Slide 115 Notes:

> Page 43 of the sample.

» Full, Abbreviated and Mini-Abbreviated CFRs only — Not
required for Article 28 Abbreviated CFRs.

» Agency-wide schedule.

»Related Party Transactions: Detailed in Section 18.0 of the
CFR Manual. Accounting standards require disclosure in the
financial statements for some of these transactions.

> Related party transactions are also know as less-than-arms-
length transactions.

»Question #1 During the reporting period were any
payments made to related organizations or individuals for
goods or services associated with program services or
agency administration?

»Question #2 During the reporting period did your agency
receive from or provide to any related organizations or
individuals financial aid/assistance?

Slide 116 Notes:

»In Section C, the costs must be
detailed by column and not be solely
listed in ‘Other’. Costs in ‘Other’
must be discretely defined. Detail
for schedule CFR-5 is at the end of
the sample.
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SCHEDULE CFR -5

SECTIONA:  Bussion H1 D e e P e b ey PRAMENTS 10 et

ha e ol v oy QASES,

Slide 117 Notes:

- g
Question 82 0021 . = o

P 0
04545 9nd OPWD0.

SECTION 8 | SECTION ¢ [SECTIOND 1| Clek the “Add™ bulton below fo odd a 10w lo the sl

Thi e
Secerved ey rarcis 4 islance.

LY a 4 | 0
Line Teans Nome of folated Stieet addeess ity State
D Patyindvdusl

[ 7 2
Type of Financial Funding  Funding Ta/From:
Suppartihid  To  from Amount

i ety Y

Slide 118 Notes:

> If Question #2 was answered Yes,

enter the required data.

> After all data has been entered for
all tabs click “Save”, “Close”, “Go To”

then “Go” to proceed.
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Provide: Agency: 10000 - Fan Pt .
Peperting Period. 77172014 67072015
Subasssion Type: Ful

MEMBERS OF THE GOVERNING AUTHORITY
Soction 1

posken -
Secin? | Section 3| Soction 4 | Section 5 | Chck the “Add" buion below o add a row o the ksl

COMPENSATION OF BOARD OFFICERS. BOARD OF DIRECIORS. AND ROARD TRUSTEES
i 40

Amount paid  Contracted  Fiinge bonefits Dthes benefis” Totsl
Payment compentation

O8] sm | e | om |

Worksheot Totst: 1,200

Slide 119 Notes:

»CFR-6 is a 4 tab data entry
screen (Section 2, Section 3,
Section 4 & Section 5).

»Data can be saved incrementally
or after all data has been entered.

»Data for ltems 1 & 2 are entered
through a line details box.

O] s | pa | o |

Slide 120 Notes:

»Item 3 data is entered like CFR-4 & CFR-4A. Click “Add to
open new lines for data entry.

»Column 1: Enter employee name.

»Column 2: Select Position Title Code (PTC) from the
dropdown list. Check the box if employee’s time is allocated
to more than 1 PTC.

»Columns 3 & 4: Enter amount paid & FTE for the PTC used.
»Column 5: Annualized Salary is a calculated field.
»Column 6: Enter any contracted payment received.

»Column 7: Annualized salary and contracted payment is a
calculated field.

»Columns 8 & 9: Enter total fringe benefits and other
benefits for the employee listed.

» Column 9 data is entered through a line details box.
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SCHEDULE CFR -3
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Slide 121 Notes:

» Page 30 & 78 of the sample.

»Mary Reynolds received $1,200 in
compensation for car expenses that
were unallowable/non-reimbursable.

» This amount has to be manually
entered on CFR-3, line 41.

Slide 122 Notes:

»Item 3 data is entered like CFR-4 &
CFR-4A. Click “Add to open new lines
for data entry.

»Column 1: Enter contractor’s name.

»Column 2: Select the type of
contracted service from the
dropdown box.
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Slide 123 Notes:

»Item 5: Enter the number of
additional employees making in
excess of $75,000 in annualized
salary. If there are none enter zero.

» After data entry for all tabs has been
completed click “Save”, “Close”, “Go
To” then “Go” to proceed.

Slide 124 Notes:

> Page 44 of the sample.

»Full & Abbreviated CFRs only — Not required for Article 28
Abbreviated or Mini-Abbreviated CFRs.

» Agency-wide schedule.

»ltem 1: Do any employees of your agency also serve
on the governing authority? Defaults to No. If
answered Yes, identify the employee(s). NOTE: this
does not include the Executive director/CEO as a non-
voting member attending Board meetings.

»Item 2: Do you pay any Board Members to be on the
Board? If answered Yes, identify the Board members.
Does not include stipends or dinner meetings.

»>ltem 3: Includes the employees’ annualized
salary in addition to the amount actually paid.
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Slide 125 Notes:

»Full & Abbreviated CFRs only — Not required for Article 28
Abbreviated or Mini-Abbreviated CFRs.

» Agency-wide schedule.

»ltem 1: Do any employees of your agency also serve
on the governing authority? Defaults to No. If
answered Yes, identify the employee(s). NOTE: this
does not include the Executive director/CEO as a non-
voting member attending Board meetings.

»Item 2: Do you pay any Board Members to be on the
Board? If answered Yes, identify the Board members.
Does not include stipends or dinner meetings.

»>ltem 3: Includes the employees’ annualized
salary in addition to the amount actually paid.

Slide 126 Notes:
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Slide 127 Notes:

Slide 128 Notes:

» It is important to be mindful of the
changes listed in the transmittal letter
when completing the 2014-15 CFR.
Changes in funding source codes or
program codes may require
immediate corrections when carrying
data forward from a prior version of
the CFR software to the current
version of the CFR software.
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Slide 129 Notes:

Slide 130 Notes:

»Providers should note that the method
used to calculate the agency
administration allocation for EO-38 is
different than the CFR Ratio Value
calculation methodology.

> Ratio Value must be used for CFR
submissions.

»EO-38 methodology must be used to
determine EO-38 compliance.
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Slide 131 Notes:

»More information will be provided
when available.

Slide 132 Notes:
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Slide 133 Notes:

» Accurate and complete CFR data for
OASAS programs is critically
important OASAS fiscal policy
development and analysis.

» Cost report data is also requested
and used by other NYS agencies (i.e.
DoH, DoB, etc.) and the Federal
government for a variety of different
purposes (i.e. CMS, HHS, etc.).

Slide 134 Notes:
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Provides Agency: 10000 Famy Poec .
Foportng Pesod. 77172014 6/30/205

Submision Type: Ful

SCHEDULE OMH - 1

Slide 135 Notes:

Progrem:  [2100101- G Tt

Uniz ol Sarveoty Proganste |

= |

Slide 136 Notes:

»Select a Program and Site from the
dropdown boxes.

» Enter data.
» After completing data entry, click

“Save”, “Close”, “Go To” then “Go” to
proceed.

June 2015

68



2014-15 CFR Training

Slide 137 Notes:

» Page 61 of the sample.

»0OMH-1 is only included in Full CFR
submission types.

» This schedule is only completed for
OMH programs.

Slide 138 Notes:
»Page 62 of the sample.
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Slide 139 Notes:
» Page 63 of the sample.

Slide 140 Notes:

E Uni of Senice By Payr
[Feperting Peiiod: 77172014 -6750/2015. ByProgam/See
Subission Type: Fl

Progamc (1000 Cirw Tiowart T s s 1117082 Burn Stost Ciric. 7 |

Uris o Servie by Py By oo |

n

I :
68 | well vy || 2=iple
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Slide 141 Notes:
»Page 64 of the sample.

Slide 142 Notes:
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Slide 143 Notes:

Slide 144 Notes:
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Slide 145 Notes:

Slide 146 Notes:
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Slide 147 Notes:

» Program code 0340 will continue to
exist as a valid OPWDD-Only program
code for the 2014-15 fiscal reporting
period.

Slide 148 Notes:
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Slide 149 Notes:

» Page 65 of the sample.

Slide 150 Notes:
» Page 66 of the sample.
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Slide 151 Notes:

aiﬁ-ﬂ sl‘.i |

|\W$

e

sz 3

Slide 152 Notes:

»Page 67 of the sample.

»The Department of Health will post the
reimbursement info for column 1 at the OPA site.

> If you have been allocating some of your day hab
(0223) or pre voc (0227) expenses to 7090 or CFR-2
Column 7, be sure to leave all property expenses in
the day hab and pre voc programs. Additionally, do
not report property expenses in 0092 and 0094.

»OPWDD-5 requires site specific reporting although
some of the programs have consolidated reporting in
the CFR-1.

> Please refer to Section 30.0 of the 2014-15 CFR

Manual for more information regarding completion of
schedule OPWDD-5.
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Slide 153 Notes:

» A properly prepared OPWDD-5 could
not be included in the sample CFR so
we included one created in Excel for
your information.

Slide 154 Notes:
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Slide 155 Notes:

Slide 156 Notes:

»The 0400 series of program codes is
replacing the CSS program code 0411.

»Program code 0224 expenses/revenues
will now be reported in program code
0223.

»Program codes 0092, 0093 & 0094 are
for the Medicaid billing for day services
for individuals residing in ICFs.

»Program code 0300 is for
Transformational Opportunities and has
a new funding source code 158.
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Slide 157 Notes:

Slide 158 Notes:
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Slide 159 Notes:

» Page 68 of the sample.

Slide 160 Notes:

»Page 69 of the sample.

»There have been minor revisions
in the SED-4 instructions in the CFR
Manual. Please see Section 33 of the
CFR Manual, column 2a.

June 2015

80



2014-15 CFR Training

Slide 161 Notes:

Slide 162 Notes:

»OMH requires hard copies of all applicable
certification pages be mailed to the CFR Unit
in Albany.

»SED requires hard copies of all applicable
certification pages be mailed to the Rate
Setting Unit in Albany.

»0OASAS and OPWDD prefer all applicable
certification schedules be submitted as PDF
files via email. See Section 2.0 of the CFR
Manual for more complete and specific
guidance.
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Slide 163 Notes:

»Click “Validate Submission/Assign
DCN” to proceed.

Slide 164 Notes:

> Click “Perform Validations” to
validate the entire submission.
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Provides Agency: 10000 Fay Proect e
Reporting Peiod: 7/1/2014 - /302015
Submission Type: Ful

ADCH wit

WO b v -
AT e [T ettt |
Golo. | Ome | Bm | Copucktont

Slide 165 Notes:

» If there are any errors, a message
box pops up highlighting the errorin
yellow.

»In most cases clicking on the error
will take the user to the screen
containing the error.

» Correct any errors and repeat the
validation process.

eportiny
Subssssion Type: Ful

A DN il NOT be asignod aitn soccorsiul valdaton s FullCalculatons have boen run.
Posform Full Ca
7 et OCI o8 ekt _Petom Yt | [P
Goto. | Coe | Br | ComOptoms

@ Date/Time: 5/27/2014 79,14 A _Cycle Code: 20140 DCN: 47907805 SUB: Full _Auto Calc On

Slide 166 Notes:

»When there are no errors in the
submission the software will assign a
Document Control Number (DCN).

» Click “Prepare for Upload” to
proceed.
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To. | Bolo CFRS Likoodwet poge || Bepwe Submasan ke glood | e |

Slide 167 Notes:

»Use the default directory or click
“Browse for a new directory” to put
the file in a different location.

Slide 168 Notes:

» After the upload file has been
prepared, a confirmation Messenger
Box pops up.

» Click “Close” to close the Messenger
Box then click “Go to CFRS Upload
Page.”
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1T CFRS - Prepare Submission for Upload

CProganDatshConscbdated Fcel Repasing SyutenCFRS 24 DB kosd

Cument destination fos Prepace-for Upload fle:
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. viaa dal-up 5%, do 50 now, then cick the Ves button belom.
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Offce of Mental Healt__

Consoldatad Fiscal Raporiing System (CFRS)

e s e sy

S

Uptoading your complated CFR submission

Slide 169 Notes:

»Click “Go to CFRS Upload Page.”

»Pop up window informs you that you
are being redirected to the OMH
upload portal page.

Slide 170 Notes:

»Click “Upload Your CFR Submission
or Financial Statements.”
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Completed
Financia Statements (CFS, SFS, A-133) (FDF fi)

Emai adcress {seperate muliple adchesses with commas)

[T r—

Slide 171 Notes:

» Enter your agency’s 5-digit Provider
Agency Code and press “Enter” or
click “Check” to proceed.

Slide 172 Notes:

» Choose Type of documents to
upload and check request for
confirmation

» Enter E-mail address to receive
confirmation of successful upload.

» User will click on “Browse” to find
the file to be uploaded.
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Slide 173 Notes:

» Confirmation of upload

Slide 174 Notes:

»Return to the Banner Screen to
access Reports, Utility Options, Help
Screen & Exit Program.
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Slide 175 Notes:

» Click “Expected” to highlight all schedules in the
submission type completed.

» Clicking “Send to printer” sends the document
to the users default printer. Note: Make sure it
has legal size paper in it.

» Clicking “Write to file” displays the document on
the computer screen in Notepad.

> “Inventory” lists the program sites defined and
other identifying information about what is in
the submission. This can be useful in diagnosing
problems.

» “Advanced” allows for printing only selected
NYS Agencies and/or county(s) schedules.

Slide 176 Notes:

»When importing Master Data from a
CBR to a CFR or vice versa there are 2
steps to bringing in personal services
information.

» After importing data go to Utilities
and select Convert CBR to CFR or CFR
to CBR.
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Slide 177 Notes:

»Some or all of the programs and
agency administration titles can be
brought in to the submission.

CFRS Import Dala, Al 83 rokadeg nasts s snd fncisl 3, v s mpated 1om s elehed sbeusion.

2 versian rumber and chick Open o, select an extomsl fie and cick Open Fie

Select

[P0 =] | [ s Comporns CFARIET 1O IOV A RO IO S e B
S ave s locaton for futue mport:

S || O [ Sermiielocsionto

ReporinaPerd @ Defsd (" Oer
+| @ Caendoriian wDec) Fom A7
€ el 10l Te AN Vadue

Tha DCH v NOT

Slide 178 Notes:

> All Data (Restoring data from a backup file) and Master Data
(starting from scratch can be imported.

»Importing Master Data is the preferred method of beginning
a new CFRS document. It helps insure that all agency and
program definition data remains accurate.

> Select a version of the software to import from or an
alternative location for a backed up submission.

»Select All Data or Master Data.

»If creating a submission of a different type and/or different
reporting period check "Change Submission definition” and
update the necessary items at the bottom of the screen.

» After changing the submission definition you must validate
the new definition before importing the data.

» After importing check agency and program definition
information in case anything has changed.

June 2015

89



2014-15 CFR Training
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Submission Type: Ful

Funding Souce Nome

HenFunced
Orgor I 54 Enp S OMH Ory
Henunded
Herunded
(Cikhen CR Dpacaing (DM Do)
Chken CR Pcpesty [OMH O
Fauni S4PT

e

Erbes o i s o s agmocyl oty pogam.
Funded by: Fumding Source:

K2

ﬂew Ybr
: } -
onsolidhted F,; » e;j Srat

'E 13 Update/Delete Submission Definition

Slide 179 Notes:

Slide 180 Notes:

Cunent Submission Dsfntion.

CFR Version 24
Reporting Period 7172011 £720/2015
Potiod Typa  Fscal

Change the defindion and click the Updale Subaitsion’ bultan.
Stats fgeecies [ OV

Updse Subrission | Delte Submission | Cose .

June 2015

90



2014-15 CFR Training

Slide 181 Notes:

CER Training / Software n the Web
CFR Manuals / Reseusces on Wieb
About

(3 CFRS Cline Help

Slide 182 Notes:

1] <> &
B o < pm
Gorterts | dex | Soovch | Favertes |
Gran; Sinted

Oelrton

[
Dmons.

What's New in Version 24.0

« OPWDD -3 and OPWDD - 4

are s loager used for years 2014
and forward.

spesific
OPWDD-finded service provider

What's New in Version 23.0
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Slide 183 Notes:

Slide 184 Notes:
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Slide 185 Notes:

Dorwew0ierz| Goto. | g | vaiton | Gwce | pewe | Gom |

Slide 186 Notes:

»DMH-1 is a 3 tab data entry screen (Program
Units of Service and Expenses, Program

Revenues & Program Adjustments to Revenues).

»Data can be saved incrementally or after all data
has been entered.

»Data for ltems 1 & 2 are entered through a line
details box.

»Full CFRs: The software aggregates expenses,
revenues and units of service by program type,
instead of program site.

> Abbreviated CFRs: CFR-4 data will be transferred to
the personal services line by the software.
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Slide 187 Notes:
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Cont
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26010
5020
00%
25040
| as0e0]
w070
25000
250%
w10
]
516
1%
e
6110
22m
699

Slide 188 Notes:

) SN »To manually enter data on DMH-2,
D —— click “Save”, “Close”, “Go To” then
| “Go” to proceed.
»To have the software transfer DMH-1

data to DMH-2, click “Save” then click
“Transfer to DMH-2" to proceed.

Cant
Codes
27010
23040,
| zmas.
|z
2025,
£
27080
27070
280,
| zrem
2199
7899
239

| yodwe | Cood | pee | cow |
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Slide 189 Notes:

> Select NYS Agency, Method of Allocation, County and Program(s) to

transfer.
e ey e SeiEDE D=1 o .
s Tos A »Method of Allocation is either percentage (normally 100%) or units
Stta gy, [TORT | BN ToDIREE Tamimdbprorars W Tow - of service.
R . ,
T [~ = o e e e e Gl »The county selected is the funding county for the program(s)
T IR — T selected.

0D 100) - Commrdp Reidence, Chdren & Youth (1 -
- Ul B B b S o i of it E J

»One program, several programs or all programs can be transferred at
time. Select a single program to transfer by clicking on it. Select
more than one program to transfer by pressing and holding the
Control button on your keyboard and clicking on individual programs.
To select more than one program listed consecutively, press and hold
the Shift button, click on the first and last program on the list.

e

=5 Vot slocton fgre o b ] st el 100 01

-

Tiowod 31 00010000

88 clelolelslsl

> After selecting the desired program(s) click “Transfer Programs”

e o mos »The CFRS — Messenger window should appear to confirm which
(7] L I I program(s) were successfully transferred.

»Both Full and Abbreviated filers can use the “Transfer Programs”
Yoriaiontz] gota. | gme | yitse | g | pose | coe | function.

Slide 190 Notes:

» If data already exists on DMH-2 (manually
R s it entered or previously transferred from
T m— L T ek ' : DMH-1 to DMH-2) a Warning Box message

Provides Agency: 10000 . Fad Fioec e
Reportinn Period: 7/1/2014- /402015
St Ty il ‘et s o mors prggar 1o e, Use Ol ard 1 vt

e . i will appear.
»To abort the data transfer click “No.”
> To continue with the transfer click “Yes.”

»When transferring data from DMH-1 to
DMH-2 only the line totals for data entered
o through a line details box will be transferred.
= e The detail information must be manually
entered on DMH-2.

|

g o aocet Consoidated Fcal Reportiog Sydem

El
3lolole )

The foowing pregramis) aready have dots en DMH-2:

2100 00 - Corie Trestment

Hyou cantinue, the isting dets will be replaced.
D6 yeu wantto continue? b DHIH-2 dta i pusset for i

Holololololol

[
43 Tasilet Reverues e 31 4

i
ConlLee 14 Yo o

o/
i

Laeo02] GoTo | Sove | wobbbe | oo | Qoo | oo |
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Total 1000 100,00

@l [imrmame]_ow | oo | o

[Jmtow0e] goto | o | yiide | Gocd | poe | e |

Slide 191 Notes:

» If data is being transferred a CFR
Messenger box appears with
notification of a successful transfer.

»The software will remind the user to
manually input line details box details
on DMH-2.

» Either way, click “Close”, “Close”,
“Go” then “Go To” to proceed.

Slide 192 Notes:

»Pages 45-50 of the sample.

» Full, Abbreviated & Article 28 CFRs
only — not required for Mini-
Abbreviated CFRs.
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Slide 193 Notes:

Slide 194 Notes:

» For profit providers should not transfer
data from DMH-1 to DMH-2 as the DMH-
2 schedule is not required.

»Providers that only operate SED
programs should not transfer data from
DMH-1 to DMH-2 as the DMH-2
schedule is not required.

» Providers that only operate OPWDD
rate based programs should not transfer
data from DMH-1 to DMH-2 as the DMH-
2 schedule is not required.

June 2015
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Slide 195 Notes:

Stote Agency: [1-008

i ' e »DMH-2 is a 4 tab data entry screen
Oeting o OMH Oy Progiam: » _Cick | = LARA oD

1 (Expenses, Revenues, Adjustments To
N e R e | ‘ - Revenues & Deficit Funding).

»Data can be saved incrementally or
after all data has been entered.

»Select State Agency, County and

Program from dropdown list to enter
data.

1 i

HEH S

Slide 196 Notes:

»Select Contract Type:

. State contracts are direct contracts between the
provider agency and the funding NYS agency.

7 Local contracts are contracts between the
st e e provider agency and a county LGU.

= »Select Method of Accounting from Dropdown box.

»In the sample, Family Project reports equipment
depreciation of $2,600. Any Agency wants to claim
the actual cost of equipment purchased in 2014-15
for state aid reimbursement. Therefore, after
transferring data from DMH-1 to DMH-2 the amount
on the equipment line was changed to $5,569.

State Agency:
Deline a DMH Dndy Program: > _Clck.

8| Exoreer | Revemen] Adustments to Revermses | Befict Fumcing |

Line
Na. ITEM DESERIPTION

act b ) Coroot Hmbos ~Local
3 Prgam Type
4 Paogzan Code Progam Code Indes]

g8y it

T

11 Agency At
%12 Adymimerts o Abowotle Coss [Detal Fegured]
13

ComgeComy | GoTa oo | veowe | gucd | pwe | ome
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‘SCHEDULE DMH - 2

-

s
i [ e 0 |
Dafine a DMH Only Progrom: > _Cick. Program: 2100 003 - Cirec Tresmens oEy

Coperss | Revernes| Adpustments to Revemes | Deich Funding |

Warkshoot Total 1,000

O _sen | o |_oe |

_Qewmcamy | goto | _sun | yoows | goes | gaw | ow |

SCHEDULE DMH -2

Slide 197 Notes:

»Remember to add the detail in the Line
Details Box for those lines with an
asterisk next to the line number or else a
failure will occur during the submission
validation process.

»In this example the related party
transaction adjustment detail has been
added.

» After data entry, click “Save” or switch
tabs to proceed.

Slide 198 Notes:

»There is no “Add” button in the OMH
Medicaid line details box to ensure
accurate reporting.

» After data entry click “Save” or
switch tabs to proceed.
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El

g

E|

CE/SS - M

554 To Localbess
Doect Cortact
Srr

I T e oY |
P T i — Y

Expenses | Aevenves | Adiustments to Revenues Do Fundng |

Line
o, IEM DESCRIPTION
44 Sine Shve.

5 Local Goveramrl Shre

46 Servce Puovdes Sha (Voketay Corbasions|
7 Tohs Aproved Detc Furcing (um e 4485
8 onFunded

)

jEsggaie

Slide 199 Notes:

Slide 200 Notes:

» Enter the breakdown of deficit funding
»Line 44 is equal state share
»Line 45 is for county tax dollars

»Line 46 Providers voluntary contribution
(OASAS Programs line non-enterable)

> Line 47 sub-total
> Line 48 Non-Funded

»Line 49 total net deficit, must match
line 43

June 2015
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Slide 201 Notes:

SCHEDULE DMH -2

»The “Define a DMH Only Program” button is

e used when a program reported in 1 column in
the core schedules needs to be split into 2 or
more columns on DMH-2.

»This function is only used by OASAS & OMH.

»Example: If the OMH 2100 program in the
sample was budgeted in 2 columns a DMH Only
program would need to be created.

» Click “Define a DMH Only Program.”

»Select a program from the dropdown box.

»Add a new, different program code index and
H " ”
orcany | gote | _soe | v | _crea |_pon | oo | click “Save.

State Agency: [T =
Dedine 5 DMH Onip Program > [ Cick |

Comty:  [Newvor 31 = =]
Progem  [T0OD0 G Tmibent S|

Shae.

45 Service PuoiderShare Vohreay Conbusiore)
47 Tata Agpraved Defict Furing Sum ket 4 - 451
48 Honfured

ssgREi

Slide 202 Notes:

» Enter data for the new DMH-2 Only
program code.

€ Lol Canivac Conkact b approval e vth acouri]

»The data in the 2 programs on DMH-
— ] 2 must equal the total values
reported in 1 column on DMH-1.

» After data entry for all tabs has been

completed click “Save”, “Close”, “Go
To” then “Go” to proceed.

525 §

faipEesic

Qwgromy | _goto. | _sww | yusan | goos | powe | e |
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Slide 203 Notes:

»Pages 51-56 of the sample.
» All CFR types.

» For state aid funding only. Not required for
for-profits, SED only providers,
OASAS/OMH/OPWDD providers operating
only rate-based programs or have no
programs receiving state aid funding.

» If the method of accounting chosen is cash
or modified at least one data element must
be changed from DMH-1 to DMH-2.

Slide 204 Notes:
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Slide 205 Notes:

Slide 206 Notes:

»State Grants are grants directly received by
the provider agency from non-CFR state
agencies.

» Federal Grants are grants directly received
by the provider agency from federal
agencies.

» State and federal grants should only be
reported on these lines if they are a
component part of the funded program(s).

» State and federal grants that have nothing
to do with the funded program(s) should be
reported in Column 7 of CFR-2.
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Slide 207 Notes:

Slide 208 Notes:

»DMH-3 is a 3 tab data entry screen (Funding
Source Summary, Statistics & Summary

Totals).
et o » Data can be saved incrementally or after all
PR e el data has been entered.

»Select State Agency, County and Program
from dropdown lists.

»Select correct funding code from the
dropdown list and enter data.

»Click “Save” and/or select a different tab to
@ o proceed.
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Slide 209 Notes:

' »If an incorrect funding code has
e been used and saved, it can be

Stato Agoncy: [1-0VH <] County  [ewven

3
Proguam: P50 1001 - Commrey Rewsnce, Chaden =] o

e corrected by using the “Change

Funding Soarce: [ Craien G Opersmg BWH O =] [ 71 )
= Funding Source” button.

e ,

e

Cursent Funding Source:

Slide 210 Notes:

»If a county code needs to be
changed use the “Change County”
e — button.

Funding Sewce: (0728 - Cridten CR Ogerairg (0 Ot =] % [

s ecsonce [ | _oto. | 5o | s | g | psme | com
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SCHEDULE DMH -3 5 To Localtes and Diect Certacts
Progam Funding Souce Suey

Sl cowr e |
Progea [T 00) Cormriy Besdence. CRiaent [ 4

Cortt Tron ®

€ LocalConmact (Contact hous apgeoval e v cury)

Progiam Totaks fox County

al Ohonge Euring Source| Chorge oy | Goto | Sore | yodoe | Conel | ool | e

Feporting Pesiod: 1/1/2014 - £/30/2015.
Subsission Type: Fil

Swangemey. [ 08 =]

g Soace Sy | Staitics | Summemy Total]

Slide 211 Notes:

» First of 2 funding codes in 1
program.

€ LocalConact Cortact raush acesed et with o i)
o e DescrPon ! Progam Vo o Coury
e

2 PgamTipe

3 ProganCod Progn ot nds]
8 Plose Checkc

3 FUNDING SOUACE CODE

o

11 Voo Urds o Serice
12 Tod rperces
13 Lovs Apghod et Reveru
14 Vi Opmaing Conts-

15 Ste

Q| urge ey Source| Qorguncamy | ot | swe | yede | guce | gess | oo

Slide 212 Notes:

»Second of 2 funding codes in 1 program.

» The total values for all funding codes
entered for a program in a county are
displayed in the Program Totals by County
column.

» After all funding source data has been
entered for program, these totals must
match the corresponding program totals on
DMH-2.

» After data entry for all tabs has been
completed click “Save”, “Close”, “Go To”
then “Go” to proceed.
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Slide 213 Notes:

» Pages 57-60 of the sample.
»All CFR types.

» For state aid funding only. Not
required for for-profits, SED only
providers, OASAS/OMH/OPWDD
providers operating only rate-based
programs or have no programs
receiving state aid funding.

Slide 214 Notes:
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Slide 215 Notes:

»Note: Not all programs have persons
served per month or units of
service. Check Appendices E — G of
the CFR Manual or consult with the
funding DMH state agency.

Slide 216 Notes:
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