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. Overview

Each year, the State Education Department (SED) requires that approved special education
providers confirm or correct the program date information on the System to Track and Account
for Children (STAC) program file. Default program dates are chosen for 2-month and 10-month
programs.

If the default dates are not the correct program dates for your agency, you must access the
STAC Online System to change your program information to reflect the correct dates.

II. Accessing the STAC Online System
1. Proceed to the STAC Unit website at: http://www.oms.nysed.gov/stac/

2. From the navigation menu on the left, click the “EFRT Online Sign-In” link:

~4NYSED,..

NEW YORK STATE EDUCATION DEPARTMENT Index A-Z | Calendar
About NYSED Program Offices

Board of Regents | University of the State of New York
| || sTac |

Business Portal Finance & Business Policy & Guidance

EFRT Online Sign-in NYSED / STAC/ Home

School-Age Welcome to the STAC Unit (System to Track and Account for Children)
Pre-school The STAC Unit (System to Track and Account for Children), within the NYS Education
STAC Online System Department’s STAC and Medicaid Unit, is responsible for processing requests for

Commissioner's approval for reimbursement. This includes reimbursement approval for the
Electronic Data - . . . .
Transfer Options costs of providing services to preschool and school-age students placed in special education

programs. It also includes reimbursement approval for students who have been determined to
F ) . . .
orms be homeless or runaway youth and for education services provided to incarcerated youth.
Training Materials

Latest News
Contact Us

ListServ 03-09-2016

Other Resources Recent 4408 July and August payments have been made. Child specific payment reports will

be mailed by March 25th and are also available on the DQPAY screen. By selecting the proper

3. Log onto the STAC Online System. All entries must be uppercase.

Dale 031616 GOT0
Welcome |
STATE EDUCATION DEPARTMENT FINANCE INFORMATION SYSTEM

i. Enter your assigned User Code.

ii. Tab to the Password field and enter
your assigned password.

New York State Education Department

iii. Press Enter.

Please enter your User Code and Password and press Enter
User Code Password

o
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Retrieving the List of Approved Programs

1. Once logged in to the system, you will be directed to the appropriate Home menu.
2. From your Home menu, select DQPRG.
3. On the DQPRG screen, select “1617” from the School Year dropdown.
4. Next enter your Provider Code or Provider Name. Then click on “Get Providers”.
5. Select the appropriate Provider from the Provider dropdown list.
6. Select “All Programs” and click on the “Get Programs” button.
7. A listing of your district/agency’s approved programs will be displayed. (See example
below)
Date D3HE/16 New York State Education Department Goto |—
Time 10:00 Special Education Program Listing Menu
School Year Provider Code Search Provider Name Search
[1617 [V] [ [sPECIAL Get Providers
[sPECIAL ED PROVIDER 123456789101 v
Telephone Contact From  Through
5184747116 ANTHONY CORTESE Evaluator 9697
Choose One (® All Programs
T e e
Previous Page | Next Page
Select Code Program Name
9000 A J/IA-SCHOOL AGE-SPECIAL CLASS-F REGULAR
j(ﬂ’lﬂdﬂﬁ- 08112116 RES Age 12 - 21 Appr-Y
9000 C JIA-SCHOOL AGE-SPECIAL CLASS-F REGULAR
j(mww. 08/121M6 DAY Age 12 - 21 Appr-Y
9000 | SIY-SCHOOL AGE-SPECIAL CLASS-F REGULAR
j()QlDTMGV 0612317 RES Age 12 - 21 Appr-Y
9000 J  SIY-SCHOOL AGE-SPECIAL CLASS-F REGULAR
joemmm 06/23M7 DAY Age 12 - 21 Appr-Y
9001 A JIA-SCHOOL AGE-SPECIAL CLASS-F INTENSIVE
jom-um, 08/12M6 DAY RES Age 12 - 21 Appr-Y
9001 | SIY-SCHOOL AGE-SPECIAL CLASS-F INTENSIVE
j()‘.)lﬂ?ﬂﬁ- 06/23/17 DAY RES Age 12 - 21 Appr-Y
9160 A JIA-PRESCH-INTGRTD SPEC CLS OV
j 07/04116 - 081216 Hours 5.00 Days-5 Appr- Y
9160 | SIY-PRESCH-INTGRTD SPEC CLS OV
j 09/07116 - 06/231MT Hours 5.00 Days-5 Appr-1

8. Check to see that all approved agency programs are listed. If all programs are
displayed, you will see the following message at the bottom-left corner of the screen:

“Attention 08 No more programs in search range”.

9.

10. Print each page of approved programs to reference as you update your 2016-17

program

11. Type “HOME” in the “GO TO” box in the top-right corner of the screen and hit “Enter”

dates.

If there are additional approved programs, you will see the following message at the
bottom-left corner of the screen: “Attention 08 More programs to follow”. Click on
the “Next Page” button to view the additional programs.

on your keyboard to return to your main menu.




DQPRG/DDATE

V. Changing

Making Program Date Changes 3

Program Dates

1. From your main menu, click the “S” button to the left of the “DDATE /
PROGRAM DATE CHANGES” menu item;

or type “DDATE” in the “GO TO” box in the top-right corner of the screen and
hit “Enter” on your keyboard.

District Main Menu (DMNUM) Provider Main Menu (DMNPR)
Gate CUTEE G010 | Gate CUTEE oo
DMNUM Special Education Main Meni OMNPR SPECIAL EDUCATION PROVIDER MAIN MENL
Choice Description Choice Description
[s] pasee APPROVAL LISTS [s] pasee APPROVAL LISTS
5|  DCHsR FIND & STAC 10 5|  DCHsR FIND & STAC 10
_s| et VIEWIAMEND CHILD SERVICE APPROVALS _s|  DaPRT VIEWIPRINT CHILD SERVICE STAC APPROVAL
_s|  DaPRT VIEWIPRINT CHILD SERVICE STAC APPROVAL _s| DaPRs VIEWPRINT CHILD PRESCHOOL EVAL APPROVAL
s|  DaHOM HOMELESS ELIGIBILITY LIST s|  DOPRG PROVIDERIPROGRAM SEARCH
5|  DCERT ADD A PRIVATE PLACEMENT CERTIFICATION 5| @ PROGRAM DATE CHANGES.
5|  DoCER PRIVATE PLACEMENT CERTIFICATION LIST 5| BYE SIGN OFF THE SYSTEM
5| DMNUS s 5|
s|  DMNUR PROCESS A REAPPLICATION K
s|  Dwwup PRESCHOOL MAIN MENU s
5| DMNUY ONLINE AVL VERIFY PAYMENTS & CHARGEBACKS 5
s|  DQPRG PROVIDERIPROGRAM SEARCH 5|
5|  DSRWD SERVICE APPROVAL WITHDRAWAL s
5 Q@ PROGRAM DATE CHANGES. 5
| BYE SIGN OFF THE SYSTEM B

2. The Program Date Changes menu will display.

Click the “S” button to the left of the screen you want to retrieve.
Date D3/16/16 070 |
DDATE PROGRAM DATE CHANGES
Choice Description
5|  DPRES PRESCHOOL PROGRAM DATE CHANGE Preschool Program Screen  (DPRES)
5|  DscHA SCHOOL-AGE PROGRAM DATE CHANGE School Age Program Screen (DSCHA)
5|  DoMLS HOMELESS PROGRAM DATE CHANGE Homeless Program Screen  (DOMLS)
sl
s/

The screens are slightly different in content, but the instructions apply to all
program date changes.

3. To retrieve a specific program, do the following:
i. Select“1617” from the School Year dropdown.
i. Enter your 12-digit SED/BEDS code in the Provider field.
iii. Enter the 5-character program code in the Program fields.

iv. Click the inauite] tton.
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Date 031616 New York State Education Department Goto [
Time 121 Special Education School Age Program menu |
School Year Provider Mode
,m ’m ALBANY CITY SD Change
Program Program Description
W ’K JIA-SCHOOL AGE-SPECIAL CLASS-FULL DA
s [FULL-DAY 5 1/2 HOUR CLASS Rollover to new year ¥
Program Data
Begin Date End Date Length Status/Date
07/04/16  |08/12/16  Months. ’H Weeks 6 Days/WK |—5 Hrs/Day ’ﬁ Approved V| 0312615
Type Ages Gender Served Capacity Day Residential

Special Class |v| Admission|  Mini 05 Maxi [21 [Both ™ [ 0 0

[t Sanilet | Physical Therapy [ Audiological Therapy Counseling Occupational Therapy

Speech Therapy [ Psychological Social Work Other Services
Disabilities B s 4 - e e
[ Autism Emotional Disturbance [¥Learning Disability ¥l Intellectual Disability
Deafness Hearing Impairment [ Traumatic Brain Injury [ Visual Impairment | Deaf/Blindness
Health i Multiple Disabiliti Orthopedit i Speechilanguage Impairment
EFre | [ Spanish [ Chinese [ Yiddish [ Haitian Creole [ Other
Staffing Ratios Teachers: i Number of Classes

1 12:[1: 4 [ 3 2| 8:J1:[ 2[ 9 3121 1] 5 4150 1] 1
I 5 6:1:[ 2 [ 1 o 0:fo:[ o[ 0 of o:fo: o[ 0 of o:f0:[ o[ 0

Per Diem Rate 2,879.00 Date 11/24/15
One To One Aide Rate 2,974.00 DA Rate 0 Enter 03/26/15 Upd 11/24/15  User EFH234

Required for Inquiry Inquile‘ Add ‘Clmnge

The selected program displays. If the program dates are correct, no further action
is required.

(Note: It is not necessary to change the dates for special education itinerant service
SEIT 9135-9139 programs.)

4. To change the program dates:

i. Enter the correct dates in the Begin Date and End Date fields in MM/DD/YY
format.

i. Click the M button at the bottom of the screen.

iii. If the transaction was successful, you will see the following message in the
Internet Explorer status bar at the bottom-left corner of the screen: “ATTENTION
02 Successful Change”. Please wait for this message before making any
additional program date changes.

5. If necessary, enter the next 5-character program code and click on the  Inguire |
button to display the program. Proceed to make program date changes for all
applicable programs as indicated on your DQPRG program listing.

6. To return to the Program Date Changes menu, type “DDATE” in the “GO TO”
box in the top-right corner of the screen and hit “Enter” on your keyboard.

7. To return to your main menu, type “HOME” in the “GO TQO” box in the top-right corner
of the screen and hit “Enter” on your keyboard.

8. To log off the system, type “BYE” in the “GO TQO” box in the top-right corner of the
screen and hit “Enter” on your keyboard.

Note: At any time when accessing your DQPRG program listing, you may note a program with an
approval status of 1-year-only (Appr-1). These programs are for internal use only.

External users are not allowed to change the dates of these programs. If the dates of your 1- year-only
program are incorrect, please fax the correct dates for that program to the STAC and Medicaid Unit at
518-402-5047, using the following form:

http://www.oms.nysed.gov/stac/forms/stac prog dates form.pdf




